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Handwriting is a skill which, like reading and spelling, affects written communication across the curriculum. Children need to be able to write with ease, speed and legibility.

Aims:
To develop a clear, legible style of joined handwriting to communicate thoughts and ideas in a written form. 

To develop a fast, fluent style of handwriting that enables the child to write at speed and to keep pace with their thinking.

To enable children to present work neatly, attractively and in an organised way.

Although there are many opportunities to practise handwriting across the curriculum, we will also provide regular lessons for teaching and revising these skills. The frequency and length of these lessons will vary according to the age and competence of the children.

Philosophy

At Tavistock Primary School we believe that by developing a neat style of cursive handwriting children will be able to focus more on the content of their work rather than on the mechanics of writing. We have adopted a totally cursive script because of the following advantages:

· It is consistent – letters start on the line and all letters join within a word.
· It is fluent – the flow of a cursive script means that it is easier to write at speed which is particularly important as children get older and need to take notes, for example at secondary school.

· It is attractive - children like the style.

· It helps spelling and been proven particularly effective for children with dyslexic tendencies – a cursive script helps children to learn letter strings and words as complete units and not as individual letters.

·  Everything joins – children are less likely to print if everything joins.
Knowledge, Skills and Understanding:
The Early Years Foundation Stage states that for children to attain the Early

Learning Goal for writing at the end of Reception they should be able to use a pencil and hold it effectively to form recognisable letters, most of which are correctly formed.

The 2014 National Curriculum programme of study for KS1and KS2 handwriting states that pupils should be taught to:

In Year 1:

· sit correctly at the table, holding a pencil comfortably and correctly
· begin to form lower-case letters in the correct direction, starting and finishing in the right place

· form capital letters

· form digits 0 -9

· understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in similar ways) and to practise these.
In Year 2:

· form lower-case letters of the correct size relative to one another 

· start using some of the diagonal and horizontal strokes needed to join letters and understand which letters, when adjacent to one another, are best left unjoined 

· write capital letters and digits of the correct size, orientation and relationship to one another and to lower case letters 

· use spacing between words that reflects the size of the letters.

In Years 3 & 4:
· use the diagonal and horizontal strokes that are needed to join letters and understand which letters, when adjacent to one another, are best left unjoined 

· increase the legibility, consistency and quality of their handwriting, e.g. by ensuring that the downstrokes of letters are parallel and equidistant; that lines of writing are spaced sufficiently so that the ascenders and descenders of letters do not touch.

In Years 5 & 6:
· write legibly, fluently, with increasing speed and personal style by: 
· choosing which shape of a letter to use when given choices and deciding, as part of their personal style, whether or not to join specific letters 
· choosing the writing implement that is best suited for a task (e.g. quick notes, letters).
Implementation:
Handwriting

Throughout the year it is expected that there will be an emphasis on the teaching of handwriting. As well as being used to practise forming and joining letters handwriting sessions will also be linked to spelling. 
Teachers and teaching assistants should model the school’s adopted style of writing whenever they write for children e.g. on the white board, in books. Children will also be expected to use this cursive style of handwriting whenever they write.

Any photocopy masters that teachers use should be done in school and should be closely monitored by the teacher or teaching assistant to ensure that the correct starting place and letter formation is used.

Alphabet showing upper and lower case letters should be on display in each classroom 

Presentation of work:
Date
All work should be dated. A date stamp can be used in reception and is phased out as children move on to year one. The aim is for children to write the date in full e.g. Monday 23rd May 2018 on each piece of work in the top left hand corner. The short date e.g. 23/5/18 may be used in maths.  
Title

The title or learning intention of a piece of work is written underneath the date.  The title of the work should be underlined with a ruler from Year 3 onwards.
Use of rubbers 

Children are discouraged from using rubbers. Children should be taught that mistakes are part of learning and are part of the drafting process so should be encouraged. Any mistakes that are made should be crossed through with a neat line.  
Use of pencils

When children write in pencil they or their teacher should ensure that it is sharp.  Children are responsible for looking after the pencil and should keep it in their table top boxes in KS2 or in a pot centrally in KS1 and FS.
Use of handwriting pens

Handwriting pens are used at the discretion of the teacher throughout the school. A ‘handwriting pen licence’ is awarded for consistently neat, cursive handwriting enabling a child to use a handwriting pen in exercise books. 
Provision for left-handed children
At least 10% of the population are left-handed. All teachers are aware of the specific needs of left-handed pupils and should make appropriate provision:

· pupils are encouraged to turn their paper not their hands
· pupils should be positioned so that they can place their paper to their left side
· left-handed pupils should sit to the left of a right-handed child so that they are not competing for space
· extra practice with left-to-right exercises may be necessary before pupils write left-to-right automatically.

Teachers are aware of the fact that it is very difficult for left-handed pupils to follow handwriting movements when a right-handed teacher models them. Teachers may demonstrate to left-handers on an individual or group basis, even if the resulting writing is not neat.

Capital letters

Capital letters stand alone and are not joined to the next letter. Children must practise starting sentences and writing names using a capital letter and not joining the subsequent letter. This should be modelled by the teacher during English and Phonics sessions.  

Inclusion

The vast majority of pupils are able to write legibly and fluently. However, some pupils need more support and teachers of children, whose handwriting is limited by problems with fine motor skills, should liaise with the SENCO to develop a programme designed for the individual child.

Homework

The expectation is that children produce work created at home to the same standard expected in school which includes presentation.  
The Role of Parents/Carers
The letter formation taught at TCPNS will be shared with Parents/Carers through the website so that they are made aware of the expectations for handwriting for each year group and are encouraged to practise with their children at home.  

Monitoring, Evaluation and Review
The policy will be monitored by the Senior Leadership team through:

· Lesson observations 

· Book/work scrutiny

· Displays

It will be evaluated and reviewed every 2 years
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